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DISCLAIMER AND/OR LEGAL NOTICES

The information presented herein represents the views of the author as of the
date of publication. Because of the rate with which conditions change, the
author reserves the rights to alter and update their opinions accordingly.

This guide is for informational purposes only and the author is not to be held
responsible for any liabilities resulting from the use of this information. While
every effort has been made to verify the information provided in this eBook, the
author and his affiliates cannot assume any responsibility for errors,
inaccuracies or omissions. Any slights of people or organizations are
unintentional.

This content is copyrighted and may not be shared or sold. It is for your
personal use only. Failure to comply with this may result in legal action.

© 2016 WebMinds, Inc. - All rights reserved.
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Foreword

Having to struggle with a slow computer is one of the most frustrating things
you have to deal with every day. Some people get so annoyed by their slow
computers that they punch them, smash them and sometimes even throw
laptops out of the window. But there's no need for such drastic measures
because pretty much any PC or Mac can be sped up.

The thing is, if your computer is slow, it's probably your own fault because you
didn't do proper PC or Mac maintenance on time. Remember how fast your
computer was when you first got it? A bit of maintenance and optimization will
make it fast again in no time. In this guide, we'll show you how to speed up and
optimize any PC or Mac in a quick and easy way. We'll provide easy to follow
instructions for regular computer maintenance. So, let's get started!
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Step 1: Back Up Your Data

Before you start tweaking your PC or Mac, it's a good idea to back up your files
and your operating system. Actually, it's a good idea to create regular backups
anyway, just in case something goes wrong.

The easiest way to back up your files is to copy them to an external hard drive,
but that doesn't back up your operating system and software. That's why we
recommend that you back up by creating a disk image. It's easy enough and it
backs up all your settings, customizations, software, etc.

On Windows:

If you're on Windows 8.1 or Windows 10, you'll need to do a Start Screen or a
Start Menu search for "file history" because that's where Microsoft moved
system image backups. If you're still on Windows 7, simply click on Start -
Getting Started and select "Back up your files". Then click on "System Image
Backup" link on Windows 8.1 or 10, or on "Create a system image" link in
Windows 7.

The next step is to decide where you want to save the image. An external hard
drive is a good place because it has enough space for everything. You can also
save the image on multiple DVDs and store it in a network location.

&, @n,_ Create a system image

Where do you want to save the backup?

A system image is a copy of the drives required for Windows to run. It can also include additional
drives. A system image can be used to restore your computer if your hard drive or computer ever
stops working; however, you can't choose individual items to restore. How do I restore my computer

from a system image?

@ On a hard disk
a Seagate (F:) 52.57 GB free v

(©) On one or more DVDs

<5 DVD RW Drive (E:)

() On a network location

Select...
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Select the drive you want to use and then follow the prompts to create the back
up. At one point, you'll be offered to create a system repair disc, which you
should do if you want to be able to easily restore your OS.

On a Mac:

Apple computers have an amazing feature called Time Machine that backs up
everything to an external hard drive or Time Capsule automatically. It also lets
you restore a backup or roll back your OS quickly and easily.

To back up your Mac using Time Machine, insert an external hard drive using a
USB port. Most likely, Time Machine will ask you if you want to use the drive for
backups. If it does, simply follow the prompts. If it doesn't, click on the Time

(8
Machine icon in the menu bar O and click on Select Backup Disk.

() Show All Time Machine Q Search (%]

)

Select Backup Disk...

Time Machine

OFF C: ON Time Machine keeps:

e Hourly backups for the past 24 hours
o Daily backups for the past month
e Weekly backups for all previous months

The oldest backups are deleted when your disk becomes full.
Show Time Machine in menu bar Options... ?

Then simply follow the prompts.

When you finish setting up Time Machine, it will automatically make hourly
backups for the past 24 hours, daily backups for the past month, and weekly

backups for all previous months. It will delete the oldest backups when your
backup drive gets filled up.

If you don't want to wait for the next automatic backup, click on the Time

S
Machine menu bar icon O and select Back Up Now.
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Step 2: Get Rid of Digital Junk

Now that your computer is backed up, it's time to do some serious cleaning. No,
you don't need to grab a cloth and start wiping your computer (although that
probably is a good idea too). We'll delete some digital junk that's not only
making your computer slow, but also takes up gigabytes of valuable disk space.
And no, you don't need to frantically delete files and risk losing something
important because there are plenty of useless hidden files we need to get rid of.

Typical digital junk to delete is:

* Browser cache, Temporary Internet Files, system and app caches, and
history files

* Files from your Recycle Bin or Trash

* Duplicate files

* Unused software

Deleting all these is easy enough on both Windows and Mac.
Delete Temporary Files to Free Up Space

When you use your computer for pretty much anything, it creates lots of
temporary files. Unfortunately, it forgets to delete those files when they're not
needed anymore. For example, browsers create tons of temporary files that are
supposed to speed up your browsing by caching images and other stuff, but
when all these files accumulate and start taking up too much disk space, they
start slowing things down. That's why you should delete browser cache and
other temporary files on a regular basis. Say, once a week.

On Windows:

You can delete temporary files directly from your browser by going to Settings -
History (or whatever your browser calls it), but it's better to use the built-in Disk
Cleanup Utility because it finds more junk and deletes it in just a couple of
clicks.

To open the Disk Cleanup Utility, simply search for Disk Cleanup or open
Computer, right-click on the drive you want to clean, select Properties and
click on the Disk Cleanup button on the General tab. Then use the checkboxes
to select which files you want to delete.

If you've recently upgraded to Windows 10, you can free up tons of space by
deleting Windows installation files you don't need anymore.
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<* Disk Cleanup for Windows (C:) X

Disk Cleanup More Options

. . You can use Disk Cleanup to free up to 20.9 GB of disk space on
= Windows (C).

Files to delete:

4 Previous Windows installation(s) 156GB A
s Recycle Bin 0 bytes
Temporary files 485MB

4 Temporary Windows installation files 420GB

[A$ | Thumbnails 341MB |,
Total amount of disk space you gain: 209GB

Description

Files created by Windows

How does Disk Cleanup work?

While you're at it, don't forget to go to the More Options tab and delete
outdated system restore points. They take up loads of space and are completely
useless (Windows will still keep the latest restore point in case you need it).

On a Mac:

Deleting temporary files on a Mac is not as straightforward if you're doing it
manually, but still manageable:

Open Finder and go to Finder menu

Select Go and then click on Go to Folder...

In the dialog box that appears enter ~/Library/Caches

Just in case, make a backup of this folder. Just copy it and paste it on
your desktop to keep safe. You can delete it from there later.

o=
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5. Now select all files in the Caches folder - press CMD+A to do that

[ NON | ['9 Caches
>
< L HE = BEESY A= @ Q Search
Mac | Desktop | Caches
Favorites Name ~  Date Modified Size Kind
E Anmy... Folder
Folder
< iCloud...
@ AirDrop
/2 Applica..
3.3 Dropbox
& Desktop
@ Doclim » om.apple.AOSPushRelay Mar 21, 2016, 4:45 PM
» Bl com.apple.appstore Today, 10:56 AM - Folder
B Movies » Bl com.apple.commerce Today, 12:19 PM --  Folder
n Music » Bl com.apple.commerce.safari Aug 15, 2016, 3:14 PM
E Gooale » Bl com.apple.commerce.spotlight Sep 6, 2016, 11:51 AM
g e Bl com.apple.Commer...it. TransactionService  Apr 26, 2016, 12:47 AM
0 LIS » Bl com.apple.dashboard.client Jun 16, 2016, 7:53 PM -- Folder
Pictures » Bl com.apple.DictionaryManager Apr 15, 2016, 11:47 AM = Folder
» Bl com.apple.DictionaryServices Jul 29, 2016, 9:03 PM
Devices » Bl com.apple.finder Jun 13, 2016, 5:15 PM --  Folder
Q Macint... » Bl com.apple.gamed Mar 21, 2016, 4:34 PM - Folder
Remot. > com.apple.helpd Today, 1:02 PM -- Folder
» Bl com.apple.helpviewer Jun 8, 2016, 7:59 PM -- Folder
Tags » Bl com.apple.iLifeMediaBrowser Jul 18, 2016, 2:05 PM
® Red Bl com.apple.imfound...RLConnectionAgent r 6, 2016, 4:14 PM

6. Delete all these files
7. Repeat the process for /Library/Caches and ~/Library/Logs folders

Now that all unneeded logs and caches are in the Trash, you should empty your
Trash Can to free up space. That's easy enough - right-click on the Trash Can
(a two-finder click on a Macbook) and select Empty Trash.

Open

v -7 ="

Empty Trash |
[50% —P_é
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Find and Delete Duplicate Files

Now that we're done with invisible junk, it's time to manage something less
obvious, but equally space hungry - duplicate files. We all have them on our
computers, but most of the time we can't be bothered to manage them. But just
think of it - you have dozens of files scattered all over your drive that take up
room, confuse you because you can't always tell which copy is the one you
need, and make things like scans and backups slower. So, let's get rid of them!

In theory, you could try to sniff out the duplicates and delete them manually, but
that would take lots of time and effort. Plus it's not a very reliable method
because files with the same name could have different content. That's why we
recommend that you use a duplicate finder.

There are lots of duplicate finder apps to choose from, but if you're looking for
software that has both a Windows and a Mac version, check out Easy Duplicate
Finder. It's really advanced, has different scan modes for all types of duplicates
and is very easy to use.

To delete duplicates with this program, just drag and drop folders to the scan
area, click on the Start Scan button and wait for the program to scan your disk
for duplicates. And don’t worry about your system files — Easy Duplicate Finder
won’t go anywhere near them.
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You can track the progress of the scan using Easy Duplicate Finder's intuitive
progress wheel:

00 Easy Duplicate Finder

SICIRI Step2: Processing... [ESICIeES

Editors’ Rating
940 FE
0 "Easy Duplicate Finder proved to be a
J very thorough and reliable file-
PROCESSING management tool."
R . CNet

/

) ¥ Stop Scan /

STOP SCAN

V5.1.1.806 | 00:00:04 | Processing:Lovesquare.jpeg

When the scan is finished, you can remove the duplicates automatically using
the Remove All Now link.

®00 Easy Duplicate Finder

SICIl Step2: Scancomplete [ESICISE] _ Import List

4397 161 2.11.

Files Scanned Duplicates Found Space Used

Remove All Now | Save Scan

V5.1.1.806 | 00:00:16 |

Or you can proceed to Step 3 and review the scan results:
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00 Easy Duplicate Finder

SICITR IS -l Step 3: Resolve Duplicates X W
ALFLES  ARCHVES  DOCUMENTS  MUSC  PCTURES  VIDED  OTHER 203
B FileName Group A |Size Modified
[:] not_applicable-email_star_5-friends-... /L lizzi i 1 1KB 11/4/201318:14:05 4
[] not_applicable-email_star_star-prom... /L 1 1KB 11/4/201318:54:56
[ ]|FBShopicon.jpeg \lUsersflizzie/Dropbox/Paintings 2 9KB 2/26/201419:51:57
[/|FBShopicon.jpeg IUsersflizzie/Pictures/Paintings 2 9KB 2/26/201419:51:57
D i png n lizzi i 22KB 6/25/201114:41:18
[Z 01backup.png n lizzi i JpPCPDF/Scr...3 22KB 9/8/201612:27:36
[ ]|La joeg n 4 24KB 9/20/201502:09:45
[V |Lan joeg n 4 24KB 9/20/201502:09:45
[ ] Plumblossoms.jpg n 5 31KB 3/16/201513:41:09
[V/|Plumblossoms.jpg n ie/Pi intings/ 5 31KB 3/16/201513:41:09
D blue boat.jpg n 6 32KB 3/1/201501:18:35
[¥/|olue boat jog 1 izzie/Pi inting 6 32KB 31/201501:18:35
[ J|winterboat jog n 7 32KB 10/31/201421:34:57
[V 7 a2K8 [10131/201421:34:57
[|winterkamerger.jog 8 41K8 10/31/201421:57:07
[¥|winterkamerger.jog 8 41K8 10/31/201421:57:07
[ ||norselake.jg n 9 52KB 9122/201518:11:41
[/ |horselake.jog N gs/ 9 52KB 9122/201518:11:41
["]|sunsetpoppies.jog I 10 54KB 2/22/201512:08:31
[¥|sunsetpoppies.jog N 10 54KB 2122/201512:08:31
O iog n 11 59K8 912212015 18:01:08
[/ |avstractbeach jog IUsersfizzi intings/ 11 59K8 912212015 18:01:08 . -
[ |siideBlue Face of Mt. Fujijpeg |IUsersfizzie/Dropbox/Paintings/EDA 12 66KB 12/18/201301:54:56 " wintert bo‘alj;’g
E Slide Blue Face of Mt. Fuji jpeg Usersllizzie/Pictures/Paintings/EDA 12 66KB 12/18/201301:54:56 32 KB
< »

Files Scanned: 4397 Original Files + Duplicates: 161 + 161  Disk Space Usage: 211 GB  Selected: 161 /2.11 GB V5.1.1.806

There are lots of file management options that will help you get rid of duplicate
files in one click - just click on the Manage Duplicates button and select the
option you want.

Uninstall Unused Software
Now that we got rid of the files you don't need, it's time to have a look at your
software. Chances are that there are several apps installed on your PC or Mac
that you never use. Not only do these apps take up disk space, but they may
also be running in the background and using up system resources.
On Windows:

1. Click on the Start button, select Control Panel, click Programs, and

then select Programs and Features

2. There select a program you want to uninstall and click Uninstall

You may be prompted for an administrator password or UAC confirmation when
you uninstall some programs.

On a Mac:

Uninstalling apps on a Mac is a lot easier than that - just open Finder, go to
your Applications folder and drag the apps you want to delete to Trash. Some
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apps may ask for your admin password. When the application is in your Trash
Can, empty Trash and that's it.

NOTE: When you uninstall Mac apps that way, some junk gets left behind. You
could remove it from Terminal if you're an advanced user, but if you're not, your
best bet is to leave those remnants alone.
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Step 3: Control Software that Runs on Startup

Do you remember how quickly your PC or Mac used to start when it was new?
But it didn't take long for it to slow down. That's because a lot of apps add
themselves to your startup list (or Login Items on Mac) and load every time you
launch your computer. Since these items load themselves in your computer's
memory, your PC or Mac needs longer to start functioning.

Opening programs you need manually is no big deal, so you really should
disable unneeded startup items.

On Windows:

If you're on a newer version of Windows, then you're lucky because the Task
Manager now makes it easy to control your startup items.

1. Right-click in the taskbar and select Task Manager
2. Click on the More Details arrow to get the complete view of your apps

124 Task Manager

€ Google Chrome (32 bit)
@ Groove Music

L) iTunes

E Microsoft Edge

E] News (32 bit)

ﬂ Settings

Lss Slack (32 bit)
& Spotify (32 bit)

ﬂ Store

A VLC media player (32 bit)

%More details End task

3. Now go to the Startup tab and sort your apps by Startup impact. You'll
immediately see which apps are slowing you down and how much.

4. Disable unneeded startup apps by right-clicking on them and selecting
Disable
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124 Task Manager - O X
File Options View

Processes Performance App history Startup Users Details Services

Last BIOS time: 4.0 seconds

Name Publisher Status Startup impact
4’) HD Audio Background Process Realtek Semiconductor Disabled None ~
igfxTray.exe Disabled None
@ iTunesHelper Apple Inc. Enabled Medium
EJ LastPass Installe. Disable , Disabled None
n LastPass Installe ge‘z:::m::‘fﬁon Disabled None
& Lenovo Energy Properties ng) Limited Disabled None
& Lenovo Utility Lenovo(beijing) Limited Disabled None
é Logitech Download Assistant Logitech, Inc. Disabled None
ﬂ Logitech SetPoint Event Manage... Logitech, Inc. Disabled None
& Microsoft OneDrive Microsoft Corporation Enabled High
ﬂl) Realtek HD Audio Manager Realtek Semiconductor Disabled None

v

{;\j Fewer details Disable

If you're on Windows 7, then managing startup items is a bit more difficult. You
either have to use a third party utility or use MSCONFIG:

1. Click on the Start button, then click Search Programs and Files
2. Type msconfig in the box and hit Enter. This will launch the System
Configuration Utility.

J See more results

| msconfig |

el = P
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3. Go to the Startup tab and browse the list of programs launching on
system boot

| General | Boot | Services | StartupNools |
s

Startup Item Manufacturer Command

Registry Monitor PixArt Imaging Incorporation C:\Windows\P...

HD Audio Control Panel Realtek Semiconductor C:\Program Fil...

Realtek Voice Manager Realtek Semiconductor Corp. C:\Program Fil....

Microsoft Security Client Microsoft Corporation “c:\Program Fil...
Adobe Reader and Acrobat Manager Adobe Systems Incorporated ~ "C:\Program Fil...
Java(TM) Platform SE Auto Updater 20  Sun Microsystems, Inc. “C:\Program Fil...
Skype Skype Technologies S.A. “C:\Program Fil...
RoboForm Siber Systems "C:\Program Fil...
Auslogics Auslogics “C:\Program Fil...
Google Update Google Inc. "C:\Users\Ausl...
Microsoft OneNote Microsoft Corporation C:\PROGRA~1...

Enable all ‘ [

J [ concel ]|

4. Uncheck the programs you don't want to start automatically on system
startup. Be careful with your choices because there's always a chance
that you could disable something important.

5. When done, click Apply and then click OK

On a Mac:
Cleaning up startup items on a Mac is very easy:
1. Go to System Preferences by either clicking on the dock icon or the

Apple icon in the menu bar
2. Select Users & Groups and click on your user name
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3. Click on Login Items

000 < > Users & Groups Q Search
Current User
kidzz_ie Donovan These items will open automatically when you log in:
min

Other Users Hide Item Kind
Guest User
Enabled, Managed

(@) iTunesHelper Application
22 Dropbox Application
€ Google Application

To hide an application when you log in, select the checkbox in the Hide
| next to the icati

m Login Options =
+ ] — [ %]

% Click the lock to make changes.

4. Now click on the lock sign if it's locked to be able to make changes and
then simply delete the login items you don't need.
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Step 5: Clean Up Your Desktop

Do you have lots of files dumped on your desktop? Opening files from the
desktop may seem convenient if you have a handful of them there, but if your
desktop is cluttered by dozens of files and icons, things become difficult to find.
But that's not all.

Did you know that the more files you have on your desktop, the slower your PC
or Mac will be? That's because these files load in the memory every time you
turn on your computer or wake it up from sleep. Moving files away from the
desktop can give you an amazing performance boost, especially if you're on a
Mac.

It's up to you how and where to move files from your desktop. Most of the files |
have on my desktop are downloads and screenshots, which means that most of
them are safe to delete.

@ Finder File Edit View Go Window Help @ 3 = | B 40%@E) Fri10:48 AM LizzieDonovan Q

< 1 MarkovicSimon_08 10 Violin Sonata 03 Violin Sonata
0716_BH...044.PDF No. 3 in...itato.mp3 No. 1in...erato.mp3

04 Violin Sonata
No. 2 in...abile.mp3

00cx .

PR.com dok.zael.na 05 Violin Sonata
payment.png krovu.docx  No. 2in...vace.mp3

Screen Shot EDF license 06 Violin Sonata
2016-05...PM.png No. 2iin...nte).mp3

g7 = gLl ‘a@APR O 1. fs £ e =y

Once your desktop is organized, try to keep it that way and avoid dumping files
there. If you really have to save files to your desktop, create a folder there and
put the files in that folder. This way your PC or Mac will not load all those
individual files, but will load the folder instead (that makes things a lot faster).
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Step 6: Find Resource-Hungry Processes

If your computer is still slow after following the steps above, you should find out
what exactly is slowing it down. There might be a rogue app or system process
that's taking up all CPU or RAM resources.

On Windows:

N —

Open the Task Manager by pressing Ctrl+Shift+Esc

Make sure to click on Show processes from all users if applicable. If

you're on Windows 10, click on the More Details arrow
Go to the Processes tab

2] Task Manager IEIE“
File Options View
’ Processes | Performance I App history I Startup ] Users ] Details I Servi:esl
. 17% 56% 0% 0%
Name Status CPU Memory Disk Network
b = Spooler SubSystem App 0% 1.0MB 0MB/s 0 Mbps o
[ Windows Audio Device Gr... 2.9% 4.7MB 0MB/s 0 Mbps
b [ Windows Media Player Ne... 0% 3.5MB 0 MB/s 0 Mbps
L& WinSnap 0% 5.8 MB 0 MB/s 0 Mbps
Windows processes (23)
b [87] Antimalware Service Exec... ner 224 MB 0 MB/s 0 Mbps
End task i
[="] Client Server Runtime Pro... MB 0MB/s 0 Mbps
Resource values 4
[="] Client Server Runtime Pro... X MB 0 MB/s 0 Mbps =
Create dump file
[ Desktop Window Manager MB 0MB/s 0 Mbps
Go to details
[ Host Process for Windows... Open file location MB 0 MB/s 0 Mbps
[ Host Process for Windows... Search online I} MB 0 MB/s 0 Mbps
> [ Local Security Authority P... Properties MB 0 MB/s 0 Mbps
o2 Service Host: DCOM Serve... 0% 1.3 MB 0MB/s 0 Mbps -
1:52' Fewer details

4. Sort running processes by CPU and see if there are any processes taking
up an unusual amount of CPU resources (like 80-95%)

5.

6.

Now sort running processes by Memory and see if there's a process

taking up too much RAM. Firefox and Chrome are often the guilty ones.
Try restarting your PC and come back to the Task Manager to see if the

rogue process is fixed. Rebooting often fixes hanging apps and applies

the necessary updates that were running in the background.

www.webminds.com
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IMPORTANT: Don't start deleting and disabling processes randomly! If you see
a process taking up too much system resources, right-click on it, select Search
online and find out if it's safe to disable or not before you do anything else.

On a Mac:

1. Press Command+Space to open Spotlight search, type Activity
Monitor, and then press Enter.

2. The Activity Monitor app will open and you'll see your running processes
there

3. Click the CPU tab, then click on "% CPU" to sort processes by CPU
usage and see which processes take up the most.

4. If you see an app using 90-99% of CPU, try closing it the usual way. If
that doesn't help, force-quit it by clicking on its process in the Activity
Monitor and clicking on the X button in the toolbar.

[ NN ] Activity Monitor (All Processes)
o 0 #H- ¢Vl Memory Energy Disk Network Q Search
Process Name % CPU~ CPU Time Threads Idle Wake Ups PID User

WindowServer 4.7 1:00:43.78 5 51 183 _windowserver
kernel_task 4.2 1:35:35.98 125 137 0 root
hidd 3.2 12:23.84 6 0 102 root

B& Activity Monitor 2.4 9:48.24 7 2 507 lizzie

& skype 2.1 3:32.27 34 5 500 lizzie

W Microsoft Word 1.5 16:26.88 14 61 502 lizzie

_# Google Chrome Helper 1.3 10:48.91 15 2 5008 lizzie

9 Google Chrome 0.9 1:00:07.03 40 2 933 lizzie

A AirPlayUlAgent 0.7 0.08 9 0 11435 lizzie

4 Google Chrome Helper 0.7 7:40.31 15 1 983 lizzie
sysmond 0.6 4:54.41 3 0 560 root
& Google Chrome Helper 0.6 11:43.68 18 a4 969 lizzie
z} Dropbox 0.6 10:12.25 94 2 608 lizzie
Google Chrome Helper 0.5 49.18 12 2 10781 lizzie
Google Chrome Helper 0.5 3:54.94 10 5 1132 lizzie
coreaudiod 0.4 21.19 16 0 156 _coreaudiod
4 Google Chrome Helper 0.4 9:41.29 15 1 986 lizzie
4 Google Chrome Helper 0.4 6:08.19 18 2 1842 lizzie
airportd 0.3 29.17 7 0 64 root
4 Google Chrome Helper 0.3 11:30.26 16 3 979 lizzie
launchd 0.2 2:44.01 9 o 1 root
cfprefsd 0.2 27.83 9 0 112 root
nnnnn ol 0.2 50.59 2 0 58 root
System: 3.70% CPU LOAD Threads 1423
User: 3.99% Processes: 205
Idle: 92.31%

JUN
B

5. Now sort the processes by Memory usage and see if anything is taking
up too much RAM

IMPORTANT: Do not force-quite system processes - stick to applications you
are familiar with.
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Step 7: Speed Up Windows Explorer and Mac Finder

Have you noticed that some of your folders take too long to load even on a fast
computer? This usually happens because your Windows Explorer or Mac Finder
settings are not optimized. Luckily, that's easy to fix.

On Windows:

No doubt you've noticed that Documents, Music, Pictures and Video folders
on Windows have different icons. These icons are not there just for your
reference, but they tell you what file types these folders are optimized for.

Windows uses a feature called Automatic Folder Type Discovery. Basically, it
determines which settings work best for your folders. It's right most of the time,
but sometimes it makes a mistake, especially when it tries to determine the
folder type by last files added to it. That's when you should tap in and control
folder optimization:

1. Open a Windows Explorer window, right-click on the misbehaving folder
and select Properties

2. Go to the Customize tab and use the Optimize folder for dropdown
menu to select the option that fits best

4 Downloads Properties X
General Sharing Security
Location Previous Versions Customize
What kind of folder do you want?
Optimize this folder for:

Documents
Pictures
Music
\Yldeos

TOW OIS TOIgCT TCOTTT

Choose File...

: Restore Default

3. Don't forget to check the Also apply this template to all subfolders
checkbox if you want the subfolders to use the same settings
4. Click Apply, then click OK and you're done
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On a Mac:

Is your Finder taking a while to open? Most likely that's because it opens to an
"All my files" view by default and you have a lot of files on your Mac. You can
easily make Finder load faster by making it open a specific folder instead:

1. Open Finder, go to Finder menu and click on Preferences
2. Under New Finder windows show select the folder you want Finder to
open when you open a new window

Finder Preferences

[ ]
o @B [[] O

General Tags Sidebar Advanced

Show these items on the desktop:
| Hard disks
External disks
| CDs, DVDs, and iPods
| Connected servers

New Finder windows show:

[E1 Desktop

Open folders in tabs instead of new windows
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Step 8: Keep Everything Up-to-Date

By now your computer should be a lot faster and a lot more pleasant to use. If
you want it to stay that way, make sure you keep your operating system and

software up-to-date. The easiest way to do that is to enable automatic updates.

On Windows:

1. Go to Windows desktop, click on the Start button, then go to Settings

2. Go to Update & security and select Windows Update from the menu on

the left

€ Settings = 0 X

¢33 UPDATE & SECURITY | Find a setting o

Windows Update Windows Update

MRdons Dl ey Updates are available,

« Security Update for Windows 10 for x64-based Systems
(KB3074679).

Details

Backup

Recovery

P A restart has been scheduled

If you want, you can restart now. Or, you can reschedule the
For developers restart to a more convenient time. Be sure your device is plugged
in at the scheduled time. The install may take 10-20 minutes.

@ We'll schedule a restart during a time you usually don’t use
your device (right now 3:30 AM tomorrow looks good).

O Select a restart time
Time:
E 30 AM

Day:

Tomorrow

w

Go to Advanced options using the link on the right

Select Automatic if you want everything to get done automatically and

check Give me updates for other Microsoft products when | update

Windows

5. If you want more control over when Windows 10 restarts to apply the
updates, select the Notify to schedule restart option

6. Windows 10 saves Update settings automatically, so you can simply

close the window

B

NOTE: If you're on Windows 8 or Windows 7, you'll find Windows Update
settings via Start > Control Panel > System and Security.
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On a Mac:

Configuring updates on a Mac is even easier than on Windows:

1. Click on the Apple menu icon and go to System Preferences
2. Click on the App Store icon and select whatever checkboxes are relevant

to you

o

@ The App Store keeps OS X and apps from the App Store up to date.

Autc ically check for
Download newly available updates in the background
You will be notified when the updates are ready to be installed
" | Install app updates
| Install OS X updates
Install system data files and security updates

| Automatically download apps purchased on other Macs
You are signed in as lizzie.n.donovan@gmail.com in the App Store

Last check was Friday, September 9, 2016 Check Now

Password Settings

Require a password for additional purchases after a purchase with
“lizzie.n.donovan@gmail.com” from the App Store with this computer?

Purchases and In-app Purchases: Always Require
Free Downloads: = Save Password

)
Click the lock to prevent further changes. ?

OS X Yosemite and EI Capitan give you the option to not only download
updates in the background, but also install them automatically.
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Conclusion

No matter how fast your PC or Mac is when you buy it, it will inevitably become
slower. But there are many things you can do to make it work faster and better.
Regular computer maintenance can save you a lot of time and money. We hope
that this guide will help you keep your PC or Mac fast, secure, and a pleasure to
use.

- The WebMinds Team
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